Now that you have begun your new Leave without Pay
PAYE vyear it is time to look at all your

office systems and ensure you are
getting the best from them. Have you
thought about your Health & Safety
procedures? See page 2 for more info.
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H&S

COMPLIANCE MANAGER

Three Editions for
organisation’s of any
type or size — from
contractors to
corporate enterprises & local bodies.

CONPLIRNCE NANAGER

H&S Compliance Manager EXPRESS (smallest edition)
Easy to use health and safety management software for
New Zealand smaller businesses with up to 20
employees.
The EXPRESS edition is for small business and
contractors.

It is easy to use and very economical. Yet it is
comprehensive and contains all the tools you need
to get an effective health & safety system in place.

Main features
e Library including default set of policies and
procedures, ready for you to customise, links to
codes of practice hazards and industry
guidelines
e Employee tasks, processes, work locations,

hazard exposure, emergency contact details,

training records

Accident & incident register

Hazard register with controls

Equipment issues & checks

Certificates renewal & licences

Staff training & induction

Rehabilitation

Notifiable diseases

Hazardous substances

OSH notifications & reporting

Incident costs, graphs & statistics

Extensive reporting

Interface with most payrolls

All this and more ...

Pricing starts at NZ $595+GST for up to 5 users —
including a full year of support

For an online demo............

Go to www.helenhenderson.co.nz
Health and Safety software

Click on the ‘Demo’ button.

We are offering group training sessions at our
Christchurch & Geraldine Offices:
Christchurch Office
Thursday, 26" May 2011, 1pm — 3pm

Geraldine Office
Friday, 27" May 2011, 10am — 12pm

Details
Two hour session @ $185 p.p. +GsT
Includes hand out
Sessions are limited to 6 attendees

Book your seat or register your interest today
amanda@helenhenderson.co.nz

] PATROLL

online express

Get your payslips and documents to your
employees. Employees can advise of updated
contact details and apply for leave.

Ring now to arrange a demonstration before
30" June 2011 and be in line to win an iPAD.

Contact Andy or Shirl on 03 693 1121

For Wages and Accounting

We have had a very positive response from our clients
who have contracted our services to process their
wages and/or accounts on a temporary or permanent
basis.

This is a great service while you are recruiting staff or
when staff are heading away on annual leave,
maternity leave or extended leave.

We can process online or on-site
Contact Shirl on 03 693 1121, option 2

HHA Associates Limited — IMS Payroll Support

Implementing Customised Office Systems that Work
www.helenhenderson.co.nz — 03 693 1121

Department of Labour — Employment Relations
www.dol.govt.nz — 0800 20 90 20

Work and Income — Employment Support Package
www.workandincome.govt.nz/ - 0800 779 997
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